
NPO DISCOVERY

 

Date: _______________                           
 
General Information 
 
Name of Organization: ______________________________________________ 

 

Physical Address: _________________________________________________ 

 

Mailing Address: __________________________________________________ 

 

Phone: ____________________________ Fax: __________________________ 

 

Website Address: __________________________________________________ 

 

501c3? Yes          No 

 

Primary Contact (Mobile “Czar”): ______________________________________ 

 

Office Phone: _____________________ Mobile Phone: ___________________ 

 

Email: ___________________________________________________________ 

 

Social Media links: 

 

fB _________________________________________________________ 

 

Twitter _____________________________________________________ 

 

YouTube ___________________________________________________ 



Flickr ______________________________________________________ 

 

LinkedIn ____________________________________________________ 

 

Blog _______________________________________________________ 

 

Other ______________________________________________________ 

 

Referred By: ______________________________________________________ 

 
Financial 
 
Tax ID: __________________________________________________________ 

 

Year and State Incorporated: _________________________________________ 

 

State(s) registered to receive donations: ________________________________ 

 

Copy of latest 990: _________________________________________________ 

 

Current Fiscal Year Budget: __________________________________________ 

 

Acquisition __________________________________________________ 

 

Fundraising _________________________________________________ 

 

Marketing/Communications _____________________________________ 

 

Mobile/Social Media __________________________________________ 



Mission/Board/Staff 
 
Mission: _________________________________________________________ 

________________________________________________________________

________________________________________________________________

________________________________________________________________ 

 

Founder: _________________________________________________________ 

 

Board of Directors: _________________________________________________ 

________________________________________________________________

________________________________________________________________ 

 

Advisory Board Members: ___________________________________________ 

________________________________________________________________

________________________________________________________________ 

 

Organization Size:  

 

Number of paid employees _____________________________________ 

 

Number of volunteers _________________________________________ 

 

“Partner” Organizations: _____________________________________________ 

 

Coalitions: _______________________________________________________ 

 

Ambassadors (Celebrity, public figures, etc.): ____________________________ 

________________________________________________________________

________________________________________________________________

________________________________________________________________ 



Corporate Partners/Sponsors: ________________________________________ 

________________________________________________________________

________________________________________________________________

________________________________________________________________ 

 

Marketing & Communications 

 

Primary Contact: __________________________________________________ 

 

Channels Utilized (%): 

 

Press Releases _____%     Email _____%     Print _____% 

Online _____%     TV _____%     Radio _____%     Social Media _____%          

 

Email Service: ____________________________________________________ 

 

Email Database Size: _______________________________________________ 

 

Scheduled Editorial and Media placement: ______________________________ 

 
Newsletter Schedule (e-mail and Direct Mail): ____________________________ 

 

Vendors (printing, etc.): _____________________________________________ 

 

Agencies: ________________________________________________________ 

 

Consultants: ______________________________________________________ 

 

Media Contacts: ___________________________________________________ 



Annual Marketing Budget: ___________________________________________ 

 

Annual “Acquisition” Budget: _________________________________________ 

 

(Samples of all brochures, flyers, posters, newsletters, leaflets, stationary, etc. 

should be forwarded to MobileMatters for review/integration analysis)  

 
Events 
 

Primary Contact: __________________________________________________ 

 

Event Schedule (Next 12 months):  

For each event, please indicate the following 

 

Name ______________________________________________________ 

 

Description _________________________________________________ 

___________________________________________________________

___________________________________________________________ 

 

Location ____________________________________________________ 

  

Date and time _______________________________________________ 

 

Expected Attendance _________________________________________ 

 

Estimated Fee/Donation per person ______________________________ 

 

(Please forward entire 2011 event schedule) 

 

“BUZZ”/Upcoming event: ____________________________________________ 
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Use of online event company (e.g. Acteva, cVent, etc.): ____________________ 

________________________________________________________________ 

 

Professional Event Planner: __________________________________________ 

 

Silent Auction: ____________________________________________________ 

 

Online Auction: ____________________________________________________ 

 

Vendors: _________________________________________________________ 

 

Annual Event Budget: ______________________________________________ 

 
Fundraising 
 
Primary Contact: __________________________________________________ 

 
Planned fundraising campaigns: 

 

Direct Mail          Telemarketing          Events (internal/external) 

Print          Television          Radio          Grants          Planned Giving 

Online          Corporate Giving          Face-to-Face 

Government Contracts      

Other ______________________________________________________ 

 

Average individual donation: _________________________________________ 

 

Current donor management software: __________________________________ 

  

Online Giving Platform(s): ___________________________________________ 



Cause-Related Marketing Campaigns: _________________________________ 

 

Corporate Sponsors: _______________________________________________ 

 

Matching Gifts: ____________________________________________________ 

 

Agencies: ________________________________________________________ 

 

Consultants: ______________________________________________________ 

 

Annual Fundraising Budget: __________________________________________ 

 
Technology 
 
Primary Contact: __________________________________________________ 

 

Web Developer: ___________________________________________________ 

 

CTO: ___________________________________________________________ 

 

IT: ______________________________________________________________ 

 

MIS: ____________________________________________________________ 

 

Vendors: _________________________________________________________ 

 

Consultants: ______________________________________________________ 

 

Agencies: ________________________________________________________ 



Other 
 

International Presence: Yes          No 

 

If Y, please list countries: ____________________________________________ 

 

Inventory of “Digital Goods” (i.e. “content”):   

 

Databases          Images          Videos          Music          Sound 

Clips          Publications  

Other ___________________________________________________ 

 

Physical goods:   

 

Bracelets          Fashions          Books          CD’s           DVD’s 

Hats          Buttons          Stickers

Other ___________________________________________________
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